
Sender:

First/Last Name	..........................................................................

Adress	..........................................................................

Postcode/Place	..........................................................................


	Einschreiben

Migration and Passport Office
Giessenstrasse 3
Postfach 684
9490 Vaduz



	Place and Date 	.....................................................………...........................

Access Request

Dear Sir or Madam,
In accordance with Articles 12 and 15 of the GDPR (General Data Protection Regulation), I request you to inform me within one month of receiving this request whether you process my personal data. If you process my personal data, please also inform me about what kind of data it is. I would also like to request that you provide me with a copy of this data [electronic, written], in particular the following personal data relating to me:
[Please specify which data you would like to receive information about, for example:
· Data stored in EURODAC
· Data stored in other national systems
· Emails between [Person A] and [Person B] (in the period from ... to ...)
· …]

Please also provide me with the following additional information:
1. The purpose (and the legal basis) of the processing of the data
2. The categories of personal data concerned[footnoteRef:1] [1:  Designation of data fields, e.g. surname, first name, age, etc.] 

3. The recipients (and/or categories of recipients) to whom the personal data have been or will be disclosed
4. The envisaged period for which the personal data will be stored
5. My rights as a data subject (rectification, erasure, restriction, objection) 
6. The right to lodge a complaint with a supervisory authority
7. The source of the data
8. If carried out, the existence of automated decision-making, including profiling, and, at least in those cases, meaningful information about the logic involved, as well as the significance and the envisaged consequences of such processing for the data subject
9. Where applicable, appropriate safeguards for the transfer of data to a third country or international organization.
Please confirm the completeness and accuracy of the data copy sent to me.
If you require any further information or wish to charge a fee, please let me know as soon as possible. 
If you are unable to provide me with this information, or can only provide it to a limited extent, I request a reasoned decision within one month of receiving this request, in accordance with Article 12 (4) of the GDPR.
If you are not responsible for responding to data protection requests, please forward this letter to the relevant data protection officer or the employee responsible for data protection. 
Thank you for your efforts.
	Yours sincerely
	[Signature]	..........................................................................

Enclosures for my identification:
[Please specify which forms of identification you are enclosing, for example:
· Copy of my identity card
· Copy of the passport

